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Temporary Duty (TDY) Travel Allowances § 301–10.263 

by the Government in a remote loca-
tion not accessible to commercial air-
line service and authorized to use Gov-
ernment aircraft; or 

(3) You are authorized to travel on a 
space available basis under 10 U.S.C. 
4744 and regulations implementing that 
statute. 

[FTR Amdt. 2004–02, 69 FR 34304, June 21, 
2004] 

§ 301–10.262 How will my agency au-
thorize travel on Government air-
craft? 

Your agency will authorize your 
travel on Government aircraft as fol-
lows: 

(a) Required use travelers. Your agen-
cy’s senior legal official or his/her prin-
cipal deputy must authorize your re-
quired-use travel on a trip-by-trip 
basis, in advance, in writing, and in 
compliance with the agency’s written 
policies describing the special cir-
cumstances under which the agency 
will require a traveler to use Govern-
ment aircraft, unless— 

(1) You are an agency head and the 
President has determined that all your 
travel (or your travel in specified cat-
egories) qualifies as required-use trav-
el; or 

(2) You are not an agency head, and 
your agency head has determined in 
writing that all of your travel, or your 
travel in specified categories, qualifies 
as required-use travel. Such written ex-
planation must state the specific basis 
for the determination. 

NOTE TO § 301–10.262(a): In an emergency 
situation, prior verbal approval for required- 
use travel with an after-the-fact written au-
thorization is permitted. 

(b) Senior Federal officials. If you are a 
senior Federal official, your agency’s 
senior legal official or his/her principal 
deputy must authorize all your travel 
on Government aircraft in advance and 
in writing, except for required use trav-
el authorized under paragraphs (a)(1) 
and (a)(2) of this section. In an emer-
gency situation, prior verbal approval 
with an after-the-fact written author-
ization by your agency’s senior legal 
official is permitted. Senior Federal of-
ficials who are crewmembers or quali-
fied non-crewmembers on a flight in 
which they are also traveling (i.e., 

being transported from point to point) 
are considered travelers and must be 
authorized to travel on Government 
aircraft according to this paragraph. 

(c) Non-Federal travelers. If you are a 
non-Federal traveler, the senior legal 
official or his/her principal deputy in 
the agency sponsoring your travel 
must authorize you to fly on Govern-
ment aircraft in advance and in writ-
ing. In an emergency situation, prior 
verbal approval with an after-the-fact 
written authorization by your spon-
soring agency’s senior legal official is 
permitted. 

(d) All other Federal travelers. Your 
designated travel-approving official (or 
anyone to whom he/she delegates this 
authority), who must be at least one 
organizational level above you, must 
authorize your travel on Government 
aircraft, in advance and in writing. 
Prior verbal approval with an after- 
the-fact written authorization by your 
agency’s designated travel approving 
official is permitted in an emergency 
situation. If you hold a blanket travel 
authorization for official travel that 
authorizes travel on Government air-
craft, it must define the circumstances 
that must be met for using Govern-
ment aircraft and must comply with 
this regulation and any additional 
agency policies. Travel on Government 
aircraft that does not meet the cir-
cumstances specified in the blanket 
travel authorization must be author-
ized on a trip-by-trip basis in accord-
ance with this regulation and other ap-
plicable agency policies. Check with 
your designated travel approving offi-
cial for information on your agency’s 
policy. 

[FTR Amdt. 2004–02, 69 FR 34304, June 21, 
2004] 

§ 301–10.263 What travel authorization 
documents must I present to the 
aircraft management office that op-
erates the Government aircraft? 

You must present to the aircraft 
management office that operates the 
Government aircraft— 

(a) A copy of your written travel au-
thorization, including a blanket travel 
authorization, if applicable, approved 
in accordance with § 301–10.262; and 
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